ST MARTIN'’S EPISCOPAL CHURCH

POSITION: Café Manager
STATUS: Salaried, Exempt
REPORTING TO: COO

SUMMARY/OBIJECTIVE

The café manager oversees the daily operations of the kitchen and Café. This person must be committed to the
Mission and Core Values of St. Martin’s Episcopal Church.

ESSENTIAL FUNCTIONS

1. To glorify God everyday by affirming and valuing the Christian faith as affirmed by the worldwide Anglican
Communion which emphasizes the Holy Scriptures as the primary authority and guide for individual faith and
practice.

Conduct weekly meetings with food services team.

Oversee the ordering of food items, supplies and equipment.

Hire, train and supervise food services’ employees and contractors.

Meet with staff and parishioners to plan catering and special events.

Coach and mentor food services personnel to improve performance and processes.

Create and oversee staff schedules to ensure proper staffing levels for all food services operations.
Reconcile and submit worked hours for employees and contractors to ensure accurate and timely pay.
Provide input to COO for the creation of food services budget, giving suggestions for cost control.

. Work closely with Finance to reconcile billing for food services department.

. Respond to guests’ needs and concerns providing excellent customer service.

. Adhere to and ensure that all employees/contractors and operations are in compliance with health, safety
and sanitation standards.

13. Perform other duties as assigned.
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EDUCATION AND EXPERIENCE

Required experience includes graduation from high school or GED equivalent. Additional eligibility
qualifications include 5 years related experience, or any equivalent combination of education and experience.
Must maintain Texas food managers certification and knowledge of Houston Health Department rules and
regulations.

EEO/AAP

It is the policy and intent of St. Martin’s Episcopal Church to provide equal opportunity and employment in its
practices.

Please forward resume or work experience to recruiter@stmartinsepiscopal.org




